Adding Emergency Contacts to
the Parent Portal

Infinite Campus Portal URL: https://mn.infinitecampus.com/campus/portal/stanthony.jsp




Why are Emergency Contacts Important?

* |f there is an emergency at school with a child
and we can not get in touch with parents/
guardians — we will call the emergency
contacts listed in Infinite Campus.

* |f the school must relocate and the
reunification process has begun the school
will only release students to legal parents/
guardians and emergency contacts.




How to add Emergency Contacts to
the Campus/Parent Portal
* Login:

https://mn.infinitecampus.com/campus/
portal/stanthony.jsp

* Follow the steps listed on each slide.

* Questions or concerns please call/email your
school’s secretary.
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2. Select your Student

(if you have more than 1 student in the school system)

13-14 St. Anthony Middle Sgift4 e (\ _____ .
Student Number: 193! Infm/te e e

Grade: 06 Campus

o November 2013 o

[#9 Assignment(s) Due __1 Attendance Event(s)

Sunday Monday Tuesday [ Wednesday | Thursday Friday Saturday

Behavior
Health
Assessment
eTranscript
Transportation
Reports
Demographics

vV ¥V ¥V V vV VvV vV vV V V Vv

Lunch PIN

Messages )

Household Information
Family Members

Calendar

VvV vV Vv v Vv

To Do List

Contact Preferences >

i Access Log >




3. Click on “Demographics”
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4. Click on “+ Add Contact” under

“Non-Household Contacts”

13-14 St. Anthony Middle Schoo L. . (\
Student Number: 1932 Infimte LA
Grade: 06 Campus
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5. Fill in Information
—

* Denotes Required Field
* First Name:

Middle Name:

* Gender:

B
Cell Phone :
( ) - X
Work Phone :
( ) - b
Contact Order: @

* Relationship between this person and-

El

Is this person a Legal Guardian to

No ~|

Comments:

* Last Name:

Suffix:

B

Email Address:

Secondary Email Address:

Other Phone :

(

)

=D €



6. Under “Relationship between this
person and the Student,” select
“Emergency Contact.”

* Denotes Required Field

* First Name:

Middle Name:

* Gender:
E
Cell Phone :
( )
Work Phone :
( )
Contact Order: @

Father
Foster Parent
Friend
Grandparent
Legal Guardian
Mother
.Other
Partner
Relative
.Sibling
Step-parent

Daycare Provider
Emergency Contact

* Last Name:
Suffix:

B

Email Address:

Secondary Email Address:

Other Phone :
( ) - X



7. Click “Send Update”

* Denotes Required Field

* First Name: * Last Name:

Middle Name: Suffix:

* Gender: Email Address:

Cell Phone : Secondary Email Address:
( ) . x

Work Phone : Other Phone :

( ) - X ( ) . X

Contact Order: @
L persen e -
e ardian to
care Provider

Foster Parent
Friend
Grandparent
Legal Guardian
Mother

-Other

Partner

Relative Send Dpcete @
-Sibling
Step-parent

* Relationship bety




8. Wait for approval before
change will occur.



