
Adding	  Emergency	  Contacts	  to	  
the	  Parent	  Portal	  

Infinite	  Campus	  Portal	  URL:	  h=ps://mn.infinitecampus.com/campus/portal/stanthony.jsp	  
	  



Why	  are	  Emergency	  Contacts	  Important?	  

•  If	  there	  is	  an	  emergency	  at	  school	  with	  a	  child	  
and	  we	  can	  not	  get	  in	  touch	  with	  parents/
guardians	  –	  we	  will	  call	  the	  emergency	  
contacts	  listed	  in	  Infinite	  Campus.	  	  

•  	  If	  the	  school	  must	  relocate	  and	  the	  
reunificaFon	  process	  has	  begun	  the	  school	  
will	  only	  release	  students	  to	  legal	  parents/
guardians	  and	  emergency	  contacts.	  



How	  to	  add	  Emergency	  Contacts	  to	  
the	  Campus/Parent	  Portal	  

•  Log	  in:
h=ps://mn.infinitecampus.com/campus/
portal/stanthony.jsp	  

	  
•  Follow	  the	  steps	  listed	  on	  each	  slide.	  
	  
•  QuesFons	  or	  concerns	  please	  call/email	  your	  
school’s	  secretary.	  



1.	  Log	  into	  the	  system	  



2.	  Select	  your	  Student	  	  
(if	  you	  have	  more	  than	  1	  student	  in	  the	  school	  system)	  



3.	  Click	  on	  “Demographics”	  



4.	  Click	  on	  “+	  Add	  Contact”	  under	  	  	  	  	  	  	  	  	  	  	  
“Non-‐Household	  Contacts”	  



5.	  Fill	  in	  InformaFon	  



6.	  Under	  “RelaFonship	  between	  this	  
person	  and	  the	  Student,”	  select	  	  	  	  	  	  	  	  	  

“Emergency	  Contact.”	  	  



7.	  Click	  “Send	  Update”	  	  



8.	  Wait	  for	  approval	  before	  
change	  will	  occur.	  	  


